JIbBIBCbKHUM JEP)KABHUI YHIBEPCUTET ®I3UYHOI KYJIBTYPHU
Kadenpa indopmaTuxku Ta kinesiosorii

Cuaadyc kypcey
[ndopmartiitni cucTeMu 1 TEXHOJIOTIT B
Hasga kypcy .
MEHE/KMEHTI
OCBITHI# CTYITIHb bakamnasp
["ayry3p 3HAHB 07 YupaBiiHHs 1 aAMIHICTpyBaHHS
CrieniaTbHICTh 073 MeHemKMEeHT
OcaiTHRO-KBaMQiKkaiiHa MeHeKMEHT
mporpamMa
Pixk miaroroBku |
Cemectp I
Komnonent ocBiTHboi mporpamu | HopmatusHa
JlH1 3aHATH Cepena, yeTBep
Koncynpramii [Toneninox 12.00-13.00
MoBa BukiIagaHHA YkpaiHcbka

KepiBauk kypey: nouedt 3aneschka Jlroamuna ['eopriiBHa

KonTakThi nani: 1zanevska@ukr.net

Onuc IMCUHUILTIHA

Hucnurnina — «IHdopmariifHi cucTeMH 1 TEXHOJIOTIT B MEHEKMEHTI» IMPU3HAYCHA IS
3aCBOEHHS CTYJIEHTAMU TEOPETUYHUX 3HAHb Ta HAOYTTA NPAKTUYHUX HABUYOK BUKOPUCTAHHS
Cy4acHUX 1H(QOPMaLIHHUX TEXHOJIOTIH B MEHEPKMEHTI. 3acBoeHHs Kypcy «IHdopmariiini cucremu
1 TEXHOJIOT11 B MEHE/DKMEHTI» JTO3BOJISIE OCBOITH BECh KOMIUICKC iH(POpMAIiiHUX TexHojorii MS
Office, opranizaiito Ta aJrOpUTMi3allil0 OOYUCITIOBAILHUX MPOIIECIB, IpOorpaMHe 3a0e3MeUeHHs Ta
KOMYHIKAI[iH1 TEXHOJIOTI{ ISl MEHEe[KMEHTY.

BuBYeHHS AUCIMIUTIHU J03BOJISIE CTyJAeHTaM 3acBoiTi TexHosorii MS Excel, MS Access,
MS Word, MS PowerPoint, Tuteprery Ta inmi. OTpuMaHi 3HaHHS Ta HABHYKH MAOTh NPUKIIATHUN
XapakTep, M0 [J03BOJsE€ CTYACHTY y MalOyTHbOMY BHKOHYBAaTH pI3HOMaHITHY poOOTYy BiX
CTBOPEHHS TPOCTHX OJaHKIB 1O PO3pOOKM cydacHUX ©0a3 JaHuX. bBimbliicTe 3aBlaaHb, SKi
BUKOHYIOTh CTYACHTH, € CKIIQJIOBUMH OJHOTO IUTICHOTO TPOEKTY IO CTBOPEHHIO BipTyalbHOT
¢ipmu.  CTyneHTHM 3HAHOMIIATBCA 3 TOHKOILIAMH €JEKTPOHHOTO JIOKYMEHTOOOIrY B YIpPaBIliHHI
[IEPCOHAJIOM, CTBOPIOIOTH PI3HOMAHITHI 3BITH Ta €JIEKTPOHHI (POPMU, MPAIIOIOTh HAJl CTBOPEHHSIM
pI3HOMaHITHUX 0a3 JaHUX, MPAIOIOTh Ha MPE3eHTAlIiHUM NOoJaHHAM i1H(opMauii. Baxnusoro
CKJIaJIOBOIO 3aCBO€HHS 3HaHb € po0OTa 3 KOMYHIKAI[IHHUMU TEXHOJIOTIIMHU Ta [HTepHeT.

B pesynbraTi HaBuaHHS CTYAEHTH OTPUMYIOTh 3HAaHHS Ta HABMYKH, SKI NPUOIMKEH1 10
YMOB PEAJILHOTO XKHUTTS Oy/1b-KOT KOMITaHi1.

Crpykrypa Kypcy
Temn Pe3yabTaTn HaBYaHHs. 3HATH: 3aBaaHHA
YupaBuiHHg nepcoHasioM. | EJeKTpoHHMI ~ AOKyMEHTOOOIr B YIpaBiiHHI 1,3,12
Ynpasiinus [IEPCOHAJIOM: THIIOBI CTaTyTH, TPYAOBI JIOTOBOPH, [HMBiTyanbHi
BHPOOHUYMMHU MpoOIECAMHU. | HaKa3W; CTBOPECHHS IIAOJIOHIB JUIsl 3allOBHEHHS 3aBIaHHsA
Tema Ne 1. Cytnicts ICT y | enekTpoHHHX bopwm; CTBOPEHHS MaKpocy




MEHEPKMEHTI.
3acTocyBaHHS
nponecopa Word.

TEKCTOBOT'O

aBTOMaTH30BaHO1 THIIOBOI (hopmu. CTBOpEHHS OJIOK-
CXeMH aANrOpUTMY BUPOOHHYIOTO MIPOIIECY
nianpuemcTBa. CTBOPEHHSI OpraHi3aliiHoi JiarpaMu
OiANPUEMCTBA 3  3aCTOCYBaHHSIM  CTaHOApPTHOI
nporpamu «Opranizariiina mgiarpama». CTBOpeHHS
TEKCTOBUX JOKYMEHTIB 3 BCTAaBKOIO 0O0’€KTiB 3
ekpana [1K.

Tema Ne 2. 3acrocysanns | CTBOpEHHsI 3BITiB 1O pOOOTI 3 MEPCOHATIOM i3 1,2, 4-6
Ta0INIHOTO Iponecopa | 3acToCyBaHHSIM CTATUCTUYIHOL ¢byukuii |  [aauBigyanbHi
Excel. «Yacroray. CkiaiaHHs ONTUMAIBHOTO rpadiky 3aBIaHHs

poboTtu MIepCOHAITY i ITPUEMCTBA 13

3aCTOCYBAaHHSAM Ha0y10BH «[Tomryk

po3B’sa3aHHA». CTBOPEHHS €IeKTPOHHUX OJIaHKIB

JOKYMEHTIB i1 BUKOPUCTAHHS y BUPOOHUYOMY

nporieci. [IporpamyBanns Ha VBA Ha mpukiazi

PO3paxyHKiB MOKA3HUKIB TiSUTBHOCTI

1 ITPUEMCTBA.
Tema Ne 3. 3acrocyBanms | CtBopenHss 0Oasm  manux «[IpamiBHukm» 3 9,10,12
texnonoriii CYB/l Access . | pukopucrannsaM Tabmunb, (GopM, 3anuTiB Ta | IHaMBigyanbHi

3BiTiB. CTBOpEHHS peNsmiiHnX 0a3 JaHuX s 3aBJaHHsg

YIpaBJIiHHSA HIANPUEMCTBOM 3 BUKOPUCTAHHSAM

JaJIOTOBUX €NEKTPOHHUX (opM, 3amuTiB Ta

3BITIB.
Tema 4. 3acrocysanns | CTBOpEHHsI NpE3EHTAllli 3 BUKOPUCTAHHAM 7,9,13
TEXHOIIOTi no0yNI0BH | m1a6I0HIB O(OPMIIEHHS; CTBOPEHHS IIpe3eHTanii |  IHauBigyanbHi
npe3eH?au@171 PowerPoint B | 5 BUKOPHUCTAHHSIM TTOPOXKHIX ClIaiiB; 3aBIaHHSI
YUPABIIHH] EPCOHATIOM. HaJIaroHKEHHs 4acy Ipe3eHTallii .
Tema 5. Texnomnorii | [Tomryk iHpoOpManii Ta HOPMATHBHO MPaBOBOI 14
IuTeprery. Texnomorii | Gasu s poGotu 3 nepconanom. O3HaliomueHHs | IHauBigyanbHi
€JIEKTPOHHOT MOMITH. 3 [HTEpHET TEXHOJIOTISIMHU €JIEKTPOHHOI MOIITH B 3aBIaHHS

po6oTi 3 mepconanoM. [HTepHET KOMepITisl.
ICT B  ynpasainni | CTBOpeHH KOMII FOTEPHOI CUCTEMH 12-15
€KOHOMIYHOI0 Ta | OyXraaTepchKoro 00Ky NEepBUHHUX | [HaUBIAYyaIbHI
(¢iHaHCOBOKW MiSVIBHICTIO | TOKYMEHTIB:  HakJagHa, NOpUOYTKOBMM  Ta 3aBJIAHHS
ninnpuemcrBa. ICT B | BUmarkoBui KacoBl oplepu, IUIATDKHE
YIPaBJIiHHI JOpPYYEHHs, KacoBa KHHIa. ABTOMaTH3allisd
MapPKETHHIOBOIO IIJIAHYBaHHS o0csriB BUPOOHUIITBA
TiSITTBHICTIO MiITPUEMCTBA.
nignpuemcrBa. Tema 6.
3acTocyBaHHS TEKCTOBOTO
npouecopa Word.
Tema 7.  3acrocysanus | CTBOpEHHs KOMII FOTEPHOL CHCTEMU 1-3,7-9
TabIMIHOrO Nporecopa | GyxrajaTepchbKoro OO0JIIKYy TpoOLIOBUX KOIITIB, | [HAUBIAYyanIbHI
Excel. HEOOOpPOTHUX akTUBIB. Po3po0ka KoM I0TepHOI 3aBJIaHHS

CUCTEMH aHa3y (iHaHCOBOTO CTaHy

nianpuemctBa. [IporpamaVBA Ha mnpukmani

(dbopMyBaHHS 3BITY Ipo (DIHAHCOBI pPE3yJIbTaTH

nianpueMcTBa. [IporHozyBaHHs —MOMMUTY 13

BUKOPUCTAHHSIM CTaTUCTUYHUX GyHKITIH.

Po3zpaxyHok €JIACTUYHOCTI] HOIUTY 13

BUKOPUCTAHHSIM CTaTUCTUYHUX byHKITIH.

[IporHo3yBaHHsT BIUIMBY OOCSTIB  3aKyIiBii

MarepiaiiB Ha OX0OU MiTPUEMCTBA.

ITporuo3yBaHHsl BUTPAT Ha peKJIaMy.
Tema 8. 3acrocyBanns | [loOymoBa aBTodopM; m0OyIOBa J1aJJOTOBHX 1-3,5-9




TEXHOJIOT1H CVYB/] | enexTpoHHUX bopwm; no0yoBa dopm | IHauBimyanmbHI
Access. 00YHCIIEHHS TTOKa3HUKIB; CTBOPEHHS KHOIKOBUX 3aBJIaHHs
¢dopm; moOymoBa ¢opM y BHUIJISLAL Jiarpam;
(dhopmyBaHHSI aBTO3BITIB, (JOpMyBaHHS 3BITIB 3
BUKOPUCTAHHSIM peXUMY KOHCTPYKTOpA;
nmodynoBa (opmMysn OOYHMCICHHS Yy 3BiTax.
CtBOpEHHS KOMII FOTEPHOT CUCTEMU
Oyxrainrepchkoro o0miky «3apobiTHa TUIaTa
MpaLiBHUKIB HiAPHUEMCTBAY. CrtBOpEHHS
3anuTiB Ha MoBl SQL Ta enemeHTIiB gianory s
yIIpaBIIiHHS ¢dinancamu HiAIPUEMCTBA.
TexHomorii 0o0poOJeHHS MaHUX [UIS aHATI3y
KOHKYPEHTIB.

Tema 9. 3acrocysanns | Eextn animarii. OpranizamiiiHi CTPYKTYPH. 1-3

TEXHOIIOT i nobynosu | Cteopennss tabmmui. [loGymoBa jmiarpamu. | IHauBimyanbHi
npesenTanii PowerPoint. O0’ekt  dopmyna. CTBOpeHHS Ipe3eHTALIM 3aBIaHHs
PEKJIIAMHOTO CIPSIMYBaHHSI.

Tema 10. Texnonorii | Bukopuctanns IarepHery Ta  rI00aidbHHX 5-9
Inrepuery. TUCTPUO FOTOPHUX CHCTEM B MapKETHHIOBIiH [auBinyansHi
nisibHOCTI. [lomyk iHdopmalii 3 HOpMaTUBHO 3aBIaHHSI
MIPAaBOBOI JisUTBHOCTI TiATPHEMCTBA.

®opMyBaHHS NPOrPAMHHMX KOMIIETEHTHOCTei

® PpPO3YMITH Miclle KOMIT'IOTePHUX 1H(QOpMAIIIIHUX TEXHOJOri B cHUCTeMi YHpaBIiHHS
MiIPUEMCTBOM; CYYaCHUHM CTaH 1 TEHAEHLII PO3BUTKY iHpopMaTH3alii chepu MEHEIKMEHTY
MiANPHUEMCTB; OCHOBH 3aCTOCYBaHb PI3HOMAHITHUX 1H(QOPMAILIHUX TEXHOJOTiH B YIpaBIiHHI
MiIPUEMCTBOM; OCOOIMBOCTI IPOrPaMHOT0 3a0€3MEUYEeHHS YIIPABIIHCHKOI ISIbHOCTI; MpaBuia
KOPHCTYBaHHS BCECBITHBROIO MEPEKEIO;

® BMIiTH 3aCTOCOBYBaTH [HTEpPHET TEXHOJIOTII B YIPABIIHHI MiJIPUEMCTBOM; KOPUCTYBATHCS
MOIIYKOBUMHM CHUCTEMaMHu I[HTepHeTy; BHMKOPHCTOBYBAaTH OQICHI TeXHOJIOrli ansi oOpoOKu
iHopmMmartii; nparroBaru y cepenosuini MS Excel, MS Access, MS Word, MS PowerPoint;

e BOJIOJITH HaBuUKaMu o0OpoOkM iHGopmauii 3acobamu  iH(GOpPMAIIMHUX  TEXHOJIOIIH
JocTaTHIMU 1715 KopucTyBaya [1K.
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IMoJsiTnka ouiHIOBaHHA

e JlomiTuka moAo0 AenNaliHIB Ta TepeckiaagaHHs: PoOOTH, sKi 31al0ThCS 13 TOPYIICHHSIM
TEpMIHIB 0€3 MOBAXHUX NPUYUH, OLIHIOIOTHCS Ha HWXKYY OLIHKY (75% BIO MOXIUBOI
MakcUMaJbHOI KinbkocTi 6aniB). [lepecknagannas MOAyiB BiOYBa€ThCS 13 JO3BONY JEKaHATY
3a HasIBHOCTI MOBXHUX MPUUYUH (HANPHUKIAJ, JTIKAPHSIHUK).

e JlomiTuka momo akagemiuyHoi qoOpodecHocTi: CnHMCyBaHHS TMiJl Yac KOHTPOJBHUX POOIT Ta
€K3aMeHIB 3a00poHeH1 (B T.4. 13 BUKOPHUCTAHHSAM MOOUIBHHMX JeBaiiciB). MoOiIbHI IpUCTPOi
JI03BOJISIETHCS] BAKOPUCTOBYBATH JIUIIIE M1/l YaC OH-JIalfH TECTyBaHHS.

e JlomiTuka om0 BiABIAYBaHHS: BiaBiaqyBaHHA 3aHATH € OOOB’SI3KOBUM KOMIIOHEHTOM
OIIIHIOBAHHS, 3a SIKE HAPAXOBYIOThCS Oanu. 3a 00’ €KTUBHHMX MPUYUH (HAPHUKIAA, XBOpoOa,
MDKHApOJIHE CTaXyBaHHs) HaBUaHHsS MOXKe BiZIOyBaTHCh B OH-JaiH (OpMI 3a MOTOJKEHHSM 13
KEepIBHUKOM KYypCYy.

OuinoBanus

MopaynsHO-peUTHHTOBA CUCTEMA OIIHKM 3HaHb nependavae 100 6anpHy mikamy, To6To 100
0aiiB - 1le MaKCUMaJIbHa KUIBKICTh OalliB, SIKi CTYJIEHT MOXKE€ OTPUMATH 3a aKaJeMiuyHy YCHIIIHICTb
B IIpOLIeCl BUBYEHHS MPEAMETY 3a BUIIEBKAa3aHUN 00’ €M KPEIuUTYy.

OruiHka 3HaHb CTYAEHTA 3a CEMECTP BPaxOBYeE OLIHKH, OTPUMaHI 3a BCl BUJIU MPOBEJECHUX
3aHATh, 3a IIOTOYHE 1 MOJYJbHE TECTYBaHHsS (HANpPHUKIAA, 32 BHKOHAHHS TPAKTHYHUX,
71ab0paTOpPHUX 3aHATh, 1 TaK Jlajdi) 3 ypaxyBaHHSAM BaroBux koedimieHtiB. OnuTyBaHHs (BIAIOBIAb
gu onoBHeHHs) — 0-4 6amu. Pedepar — 0-15 Gautis.



[Toroune TecTyBaHHS Ta caMOCTiiiHa poboTa Cyma

3micToBui Moayb Nel 3micToBuit Moaynb No 2
T1 T2 T3 T4 T5 T6 T7 T8 T9 | T10
100
5 10 15 15 10 10 10 10 10 | 10

[Ikana OiHIOBaHHS CTYACHTIB:
ECTS banau 3micT
A 90-100 BIZIMIHHO
B 85-89 nobpe
C 75-84 noope
D 65-74 3aJI0BUTBHO
E 60-64 JIOCTaTHBO
FX 35-59 HE3a/I0BUIBHO 3 MOXKJIMBICTIO IIOBTOPHOTO CKJIaaHHS
F 1-34 HE3aJI0BUIBHO 3 000B’SI3KOBUM OBTOPHUM KYPCOM




