BuMoru 10 ckiIajaHHs 3AJIKY i3 AUCHMILIIHH
«IHO3eMHa MOBa 3a npodeciiiHUM cCIPAMYBAHHAM
JJIS CTYJAEHTIB CeliaJibHOCTI «MEHEeKMEHT)

Pix niocomoexu 1-ii

Cyma 6ajiB 11 CKJIQIaHHS 3aJ0iKY CTAHOBUTH CepelHiil 6aJ 3a:
—Moayaw 1 (cemecmp I, pik niocomoexu 1-ii1)
— MOAYak 2 (cemecmp 11, pik niozcomoexu 1-i1)

3aJlik BHCTABJSIETHCS CTYA€HTAM JIMIIe 32 YMOBH YCHIIHOTO CKJIAJAHHS YCix MoayJaiB (N2 1, 2)

Cemecrp 1
Monyab 1 — 100 éanie

Tema 1. ,, Oghic. Mamepianvie 3abesnewenns” (Unit 1 — Unit 3)
e Reading » 4 6anu: p.4, p.6 ,p.8 (SB)
e Vocabulary » 4 6anu: Management terms of Unitl-3; Glossary p.34 (SB)
e Grammar P 5 éanie: Murphy R. Essential Grammar in Use:- (unit 1-8), p.2-17
o Writing » 6 6anie: Complete a form: ex.9 p.5, ex.9 p.7, ex.9 p.9, (SB).
e Speaking P 8 sanie: Office Equipment(speak on the topic using management terms of the units)

Tema 2. ,, O¢hic.Ilocaou. Ilpoghecii.” (Unit 4 — Unit 6)
e Reading » 4 oanu: p.10, p.12, p.14 (SB)
e Vocabulary » 4 6anu: Management terms of Unit4-6;Glossary p.35 (SB)
e Grammar » 5 danie: Murphy R. Essential Grammar in Use:- (unit 9-20), p.18-41
o Writing » 6 6anis: Complete a form: ex.9 p.11, ex.9 p.13, ex.9 p.15 (SB)
e Speaking ™ 8 oanie:  People in the office (speak on the topic using management terms of the units)

Tewma 3. ,, Mamemamuuni ¢pynxyii’” (Unit 7)
e Reading » 4 6anu: p.16 (SB)
e Vocabulary » 4 ¢anu: Management terms of Unit7; Glossary p.36(SB)
e Grammar W 5 danie: Murphy R. Essential Grammar in Use:- (unit 15-22), p.30-45
o Writing » 6 6anie:  Complete the Error Report Form ,ex.9 p.17(SB).
e Speaking » 8 danie: Numbers (speak on the topic using management terms of the units)

o BukoHaHHs 6Npas HA NPAKMu4He GON00IHHA IeKCUYHUM MA pamamudnum mamepiaiom W 9 oanie
Unit1-Unit7

o [liocymxosa konmpoavHa mooyavua poooma W 10 6anie

Jlireparypa
1. Virginia Evans, Jenny Dooley, Henry Brown /Career Paths: Management | (Book 1).- Express Publishing,
2013 -120 p.
2. Murphy R. Essential Grammar in Use: a self-study reference and practice book for students of English /
Raymond Murphy. — Cambridge University Press, 1994. — 259 p.



Cemectp 11
Mogayas 2 — 100 oanie

Tema 4. ,, Biznec moodeni” (Unit 8 — Unit 9)
e Reading » 3 6anu: p.18, p.20
o Vocabulary » 3 6aau: Management terms of Unit8-9; Glossary, p.37
e Grammar » 3 oanau:  Murphy R. Essential Grammar in Use:- (unit 25-30), p.50-61
o Writing » 4 éanu: Complete the sales summary (ex.9 p.19), the client’s notes (ex.9 p.21),
o Speaking ™ 7 danie:  Types of Business (speak on the topic using management terms of the unit)

Tewma 5. ,, Baxancii” (Unit 10-11)
e Reading » 3 6aru: p.22, p.24 (SB)
e Vocabulary » 3 6anu: Management terms of Unit10-11; Glossary, p.38
e Grammar » 3 6anu:  Murphy R. Essential Grammar in Use:- (unit 31-40), p.62-81
o Writing » 4 6anu: Complete:1) part of a job application( ex.9 p.23); 2) the questionnaire about benefits (ex.9 p.25)
o Speaking » 7 oanie:  Types of work (speak on the topic using management terms of the unit)

Tema 6. ,, I powi” (Unit 12-13)
e Reading » 3 oanu: p.26, p.28 (SB)
e Vocabulary » 3 6aau: Management terms of Unitl12-13; Glossary, p.39
o Grammar » 3 6anu:  Murphy R. Essential Grammar in Use:- (unit 41-58), p.82-97
o Writing » 4 6anu: Complete duties for employees (ex.9 p.28); account form (ex.9 p.29)
e Speaking ™ 7 6anie.  Money (speak on the topic using management terms of the unit)

Tewma 7. ,, banxiecoki paxynxu” (Unit 14 — Unit 15 “Bank Accounts )
o Reading » 3 6anu: p.30, p.32
e Vocabulary » 3 6anu: Management terms of Unit14-15; Glossary, p.39
e Grammar » 3 danu:  Murphy R. Essential Grammar in Use:- (unit 49-52), p.98-105
o Writing » 4 6anu: Complete the email(ex.9 p.31); complete the the plan for the new production goal(ex.9 p.33)
e Speaking » 7 6anie:  Bank Accounts (speak on the topic using management terms of the unit)

o BuxkoHaHHs 6npas Ha npaKxmuyHe 0A00IHHA IeKCUUHUM ma spamamuynum mamepiaiom W 10 danie
Unit 8- Unit 15

o [liocymxosa konmpoavHa mooyavha poooma W 10 6anie

Jlitepatypa
1. Virginia Evans, Jenny Dooley, Henry Brown /Career Paths: Management | (Book 1).- Express Publishing,

2013 - 120 p.
2. Murphy R. Essential Grammar in Use: a self-study reference and practice book for students of English /

Raymond Murphy. — Cambridge University Press, 1994. — 259 p.



BuMoru 10 ckiIajaHHs 3AJIKY i3 AUCHMILIIHU
«IHO3eMHa MOBa 3a npodeciiiHUM CIPAMYBAHHAM
JJIS CTYJAEHTIB CeliaJibHOCTI «MEHEeIKMEHT)

Pix niocomoexu 2-i

Cyma 6ajiB 11 CKJIQIaHHS 3aJ0iKY CTAHOBUTH CepelHiil 6aJ 3a:
— MoaYak 3 (cemecmp 111, pik niozomosku 2-it)
— MOaYak 4 (cemecmp 1IN, pik niocomoexu 2-i1)

3aJlik BHCTABJSIETHCS CTY/A€HTAM JIMIIE 32 YMOBH YCHIIHOTO CKJIAJAHHS YCix MoayJaiB (N2 3, 4)

Cemectp IIT
Monyab 3 — 100 oanie

Tema 8. ,, Kopniopatusne ynpasninas ~ (Unit 1 — Unit 3,)
e Reading » 4 6anu: p.4,p.6 ,p.8
e Vocabulary » 4 6anau: Management terms of Unitl-3; Glossary p.34
e Grammar P 5 6anie: Murphy R. Essential Grammar in Use:- (unit 53-63), p.106-127
o Writing » 6 6anie: Complete a new employee feedback form (ex.9 p.5), complete the questionnaire (ex.9 p.7),
complete the call log ex.9 p.9.
o Speaking P 8 danie: Corporate Governance, Departments(speak on the topic using management terms of the units)

Tema 9. ,, Jlinose nmucryBanns. Kopecnonaentis.” (Unit 4 — Unit 6)
e Reading » 4 6anu: p.10, p.12, p.14 (SB)
e Vocabulary » 4 6anu: Management terms of Unit4-6;Glossary p.35 (SB)
e Grammar P 5 éanie: Murphy R. Essential Grammar in Use:- (unit 64-73), p.128-147
o Writing » 6 6anie: Complete the phone message memo(ex.9 p.11, )complete communication tips from a manager
(ex.9 p.13), complete an introduction reminder sheet (ex.9 p.15)
o Speaking » 8 danie:  Correspondance (speak on the topic using management terms of the units)

Tema 10. ,, [Tepecosopu” (Unit 7)
e Reading » 4 6anu: p.16 (SB)
e Vocabulary » 4 6anu: Management terms of Unit7; Glossary p.36(SB)
e Grammar P 5 éanie: Murphy R. Essential Grammar in Use:- (unit 74-76), p.148 - 153
o Writing » 6 6anie:  Complete the conversation,(ex.9 p.17).
e Speaking W 8 danie: Small Talks (speak on the topic using management terms of the units)

o Buxonanus 6npas Ha npaKmuiHe 0J00IHHSA IeKCUYHUM MA pamamuiium mamepiaiom W 9 oanie
Unit1-Unit7

e [liocymxosa konmpoavra modyavia poooma W 10 6anie

Jlitepatypa
1. Virginia Evans, Jenny Dooley, Henry Brown /Career Paths: Management | (Book 2).- Express Publishing,

2013 - 120 p.
2. Murphy R. Essential Grammar in Use: a self-study reference and practice book for students of English /

Raymond Murphy. — Cambridge University Press, 1994. — 259 p.



Cemectp 1V
Mogayas 2 — 100 oanie

Tewma 11. ,, Jenecayii” (Unit 8 — Unit 9)
e Reading » 3 6anu: p.18, p.20
o Vocabulary » 3 6aau: Management terms of Unit8-9; Glossary, p.37
o Grammar » 3 oanu:  Murphy R. Essential Grammar in Use (unit 77-82), p.155-165
o Writing » 4 éanu: Make assignments for your own team (ex.9 p.19), write an email (ex.9 p.21),
e Speaking » 7 danie¢:  Delegating tasks (speak on the topic using management terms of the unit)

Tema 12. ,, @opc maxcop” (Unit 10-11)
e Reading » 3 6aru: p.22, p.24 (SB)
e Vocabulary » 3 6anu: Management terms of Unit10-11; Glossary, p.38
e Grammar » 3 6anu:  Murphy R. Essential Grammar in Use (unit 83-90), p.166-181
o Writing » 4 danu: Fill out a memo announcing a change of plans( ex.9 p.23);
take notes on an employee’s presentation (ex.9 p.25)
e Speaking » 7 éanie:  Changing plans (speak on the topic using management terms of the unit)

Tewma 13. ,, Opeanizayis npayi” (Unit 12-13)
e Reading » 3 6anu: p.26, p.28 (SB)
e Vocabulary » 3 6anu: Management terms of Unit12-13; Glossary, p.39
e Grammar » 3 6anu:  Murphy R. Essential Grammar in Use:- (unit 91-98), p.182-197
o Writing » 4 6anu:  write a memo announcing policy changes (ex.9 p.27); complete a conference survey (ex.9 p.29)
e Speaking ™ 7 danie:  Motivating staff (speak on the topic using management terms of the unit)

Tema 14. ,, Mioxcnapoona cnienpaysa” (Unit 14 — Unit 15)
o Reading » 3 6anu: p.30, p.32
e Vocabulary » 3 6aau: Management terms of Unitl4-15; Glossary, p.39
e Grammar » 3 6anu:  Murphy R. Essential Grammar in Use (unit 99-107), p.98-105
o Writing » 4 6anu: Take a notes on an international trip(ex.9 p.31);
complete a form to send an employee a follow up email (ex.9 p.33)
e Speaking » 7 oanie:  Businesses in different cultures (speak on the topic using management terms of the unit)

o  Buxonanus 6npas Ha npaKkmuyHe 0A00IHHA IeKCUYHUM ma spamamuynum mamepiaiom W 10 danie
Unit 8- Unit 15

o [liocymxosa koHmpoavHa mooyavha poooma W 10 6anie

Jlitepatypa
1. Virginia Evans, Jenny Dooley, Henry Brown /Career Paths: Management | (Book 2).- Express Publishing,

2013 - 120 p.
2. Murphy R. Essential Grammar in Use: a self-study reference and practice book for students of English /

Raymond Murphy. — Cambridge University Press, 1994. — 259 p.



