Pospobuna: gonent 3aneBcpka JL.T.

PoOora 3. 3akpimyieHHS MPaKkTUYHUX 3HAHb Ta HAaBHKIB B POOOTI 31 CTBOPEHHS
¢aiiniB, peraryBaHHs TEKCTY, BCTABKM MaJIIOHKIB Ta 00’ ekTiB WordArt.

[lopsimoK BUKOHAHHS:

1. 3aBaHTaXUTH  TEKCTOBWM  pemakTop Word depe3 TOJIOBHE  MEHIO
[Tyck—IIporpamu—Microsoft Word.

2. Knannytu mumikoto Ha Daitn— BiakpuTu.

3. BuOparu 3 nepeniky Ha maHeni 3Ha40K “Moi TOKyMEHTH’, KJIAIIHYTH MHIIKOIO.

4. 3 mepeniky nanok Ta (QaitmiB BuOpatu mnanky ‘“‘infres”, BIZKpUTH Manky
KJIAI[HYBIIH JIBa Pa3yd MUIIKOIO.

5. V¥V namnui cTBOpUTH (aiiil, KOMaHI00 FOJIOBHOTO MeHIo “CTtBOopUTH .

6. Y crtBOpeHoMy (aitni HaOpatu 3arosnoBok: “Tlomyk Ta BinOip iHdopmaiii
3arajbHOi XapaKTEPUCTHKU MICIEBOCTI TYpUCTUYHOrO MOXOAy Ta ab3all
TEKCTY TYPUCTUYHOTO 3MICTY.

7. BinmpaitoBaTd peXUM IEPEHECEHHS CJiB, KOMaHJy TOJIOBHOTO MEHIO
“CepBic—MoBa—Po3TanryBanHs nepeHOCIB—ABTOMAaTUYHE PO3TAlTyBaHHS
MIepEeHOCIB”.

8. IlepernsHyTH TEKCT Tepen JpPYKOM, Yepe3 KOMaHIy TOJOBHOTO MEHIO
“@aitn—Ilonepenniii neperasa—3akputu’.

9. Po3mpykyBaTu TEKCT, KJIAIHYBIIA MHIIKOIO Ha TiKTorpamy “pyk” Ha maHemi
TOJIOBHOT'O MEHIO.

10.BcraButn manmtonku “OpientyBanHs’ Ta “Tlpupoma” y JOKyMeHT, uepes
KOMaHIY TOJIOBHOTO MeHIO “BcraBka—Mamonkn™ Ta komanau “CKoOIoBaTH,
“BcraBka”.

11.BcraButn  o0’exkt  WordArt, uepe3 KOMaHOW  TOJOBHOTO  MEHIO
“BcraBka—Mamonku” Ta koMmanau “CkomiroBatu’, “BcraBka’.

12.3anumunTy Ha3By TEKCTY, ab3al] JOBLIBHOTO TEKCTY MO3HAYUTH Ta BHUIAJIUTH
komanoto “Delete”.

13.30epertu Qaitn KoMaH1aMU rOJIOBHOTO MeHI0 “@aiin—306epertu sK’.

14.BBectu B ikoHKY “UM’s ¢aitna:” — “miscewist”.

15.BBectu B ikoHKy “Tum ¢aiina:” — Word 6,0/95



16.KnannyTi MUIIKOIO Ha 1KOHKY “30eperTtu’.
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17.AnanoriyHo CTBOPUTH B I1iH ke mami daimm: “pogoda” “ekologija” “mapy”.
18.3aBepmiut poOOTY y  TekcToBoMy  pemakropi Word  KoMaHJ010

“Paitn—Buxixg”.



