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3AB/TAHHA /lVI1l KOHTPOJIBHUX POBIT
Bapianm 1

3aranpHa cTpykTypa BikoH Windows.

SIK CKOTIIOBATH MIKTOTPaMy JIESKO1 MPUKIAIHOT IporpaMu’?

Sk moxHa BuiiTH 3 Windows, KOPHCTYIOUYHCH TUIBKH KJIaBIaTypOIo?

3 SIKUX €JIEMEHTIB CKIIAJaeThes BIKHO peaakropa Word?

Sk y penakropi Word 3a J0IOMOTor0 KJIaBiaTypHy MIBUAKO ITEPEMICTUTHUCS 0 OYATKY
HACTYITHO1 CTOPIHKH, JI0 KiHIIS JOKyMEHTa?

Sk y penakropi Word ckormitoBaTH (parMeHT TEKCTY 3a JOMOMOTOI0 KiIaBiaTypu?

Sk y penakropi Word BiALIeHTpYBaTH TEKCT 3a JONOMOIOI0 MHUIIII Ta KjaBiaTypu?

Sk y penakropi Word BcTaHOBUTH JAJIs1 3ar0JIOBKa 30UTLICHUH 1HTEpBaAJI MK CUMBOJIaMU?
Sk y penakropi Word BCTaHOBUTH pO3MIp apKyIlIiB Hamnepy, Ha SKUxX Oyze ApyKyBaTHCS
JOKYMEHT?

. Ik y penakropi Word BCTaBUTH B TEKCT TPELbKI JIITEPU?

. 3 SIKUX €NIEMEHTIB CKIIaJaeThest poOoumii JokymeHT B Excel?

. SIkumu ciocobaMu MOKHA TIEPENTH 10 peXXUMY pelaryBaHHsl BMICTY KoMipku B Excel?
. SIx B Excel BUKOHaTH aBTOMaTH4YHE 3aTIOBHEHHST KOMIPOK TaOuMIIi?

. SIx B Excel minpaxyBaTu cepeiHe 3HAUE€HHSI MaCUBY YK CEN?

Bapianm 2

Sxi TN BIKOH BUKOPUCTOBYIOThCS Y Windows 1 YUM BOHU BiJIPI3HAIOTHCS ?

SAx y Windows 3amycTuTu nporpamy, IS sIKO1 BIICYTHS MIKTOTpaMa 9d sIpJIuK?

SAxum unaoM y Windows MOKHA 3aKpUTH BTOPHHHE BIKHO TTPOTpaMH, KOPUCTYIOUHUCH TUTBKH
KJIaBiaTyporo?

Ska indopmartist BitoOpakaeThes B CTATYCHOMY pSaKy pemaktopa Word?

SAx y penakropi Word 3a 10MOMOTO0 MHIII BUAUTATH CJIOBO, PSAJIOK, peueHHs, ab3ar?

Sk y penakropi Word nepemicTut pparMeHT TEKCTY 3a IOTIOMOTOI0 KiIaBiaTypu?

Sk y penakropi Word BCTaHOBUTH BUPIBHIOBAHHS a03ally 3a IIMPUHOIO 32 JIONMIOMOTOI0 MHUIITI
Ta KJaBiatypu?

SAx y penakropi Word 3miHuTH mipudT OKpemMoro gpparmMeHTa TekcTy?

SAx y penakropi Word 4acTUHY TEKCTY HaIpyKyBaTH B aJIbOOMHIIM OpieHTAIlii apKyIIiB
narnepy?

Sk y penakropi Word BcTaHOBUTH KOMOIHAIIiI0 KIIaBilll JJis BBEIEHHSI CUMBOJY naparpada?
SIke mpu3HAUEHHS MAIOTh eleMeHTH psanaka hopmyrn B Excel?

Sk B Excel po3ramryBatu 3aroyioBok nocepennHi 10KyMmeHTa?

Sk B Excel 3amoBHUTH psAIOK KOMIPOK OJTHAKOBUMHU YHCIOBUMH 3HAUCHHSIMU?

Sk B Excel migpaxyBatu cepeHe reOMETpUYHE 3HAYCHHSI MAaCUBY YK CEN?



Bapianm 3

1. Sk y Windows HOCITiTOBHO MEpETJISIHYTH BCI BIKHA 3aBaHTAKEHHUX Y IIEBHOMY CEaHC1

nporpam?

Sk BUKIIMKATH JOBIKOBY cucteMy Windows Ta 3HaTH MOTPIOHY TEMY B IOBIAHHUKY?

Sxum ynHOM Yy Windows MOKHa 3aKpUTH BIKHO MPOTPaMH, KOPUCTYIOUUCH TUIBKU

KJIaBiaTypoIo?

SIK BCTaHOBUTH POOOUYHMIA KATaJIOT JUIsl CBOIX JTIOKYMEHTIB y peaakTopi Word?

Sk y penakropi Word 3a 10moMOror0 KiiaBiaTypu BUAUIMTH CIIOBO, pEYEHHSs, a03a1l?

Sk y penakropi Word ckomitoBaTé (pparMeHT TEKCTY 3a JOMOMOTOI0 MUIIi?

Sk y penakropi Word BuaimuT ad3ai pamkoro 3 O0KiB?

Sk y penakropi Word BUAUTUTH (parMeHT TEKCTY MOJIBIMHUM HIIKPECICHHSIM?

Sk y penakropi Word BCTaHOBUTH PI3HI1 MOJIS [I71s MTAPHUX Ta HEMAPHUX CTOPIHOK

JTOKymMeHTa?

10. Sk y pemakropi Word moaTu 0 CIIUCKY aBTO3aMiHH HOBi €JIeMeHTH?

11. fIxa iHdopmMmarlis BigoOpakaeTbCs y cTaTycCHOMY psaky y BikHi Excel?

12. 3a sxumu o3Hakamu B Excel MoxHa BU3HAYMTH, sKa iH(pOpMaIlis OyJuta BBEJACHA B KOMIPKY
— CHMBOJIbHA YH YUCJIOBA?

13. Sk B Excel 3anmoBHUTH PSAAOK KOMIPOK apu(METHIHOIO TTPOTPECiero?

14. 5k B Excel npocnigkyBaTH B3a€MO3aJI€KHICTh KOMIPOK?
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Bapianm 4

SAx y Windows po3TanryBaTty KacKaJoM BCi BIKHA 3aBaHTaXKEHUX Y IIEBHOMY Ce€aHC1 mporpam?
Sk crBoputn Ha Po6odyomy ctosi y Windows mikTorpamy ajist moTpioHOT mporpamu?

SAx nepemictutu BikHO Windows, KOPHCTYIOUNCH TUTLKH KJIaBIaTyporo?

SAx y penakropi Word nepemicTuT pparMeHT TEKCTY 3a JIOMOMOTOI0 MHIII?

Sk y penakropi Word BCTaHOBUTH JIIBHI Ta IIpaBUil BiACTyH ad3aiy?

3a momomororo sAKoi KoMOiHaIii Ki1aBim y peaakropi Word MoHa IMIBUAKO 3aMIHUTH Y CJIOB1
MaJli JIITepy Ha BEJIMKI 1 HaBIaKu?

SIka indopMmarrist BimoOpakaeThesl y CTaTyCHOMY PsiIKy peaakropa Word?

Sk y penakropi Word po3cTaBUTH HOMEPU CTOPIHOK?

9. o po3ymierbes min ab3amoM y peaakropi Word Ta sKuMu rapameTpamMu BiH

ok whE
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XapaKTepu3yeThes?

10. Sk y penakropi Word cTBOpUTH HOBHI €JIEMEHT aBTOTEKCTY Ta SIK HOTO BUKOPUCTOBYBATH ?
11. SIxi BuaM 1aHUX MOXKYTh MICTUTHCS B Komipkax Excel?

12. Sk nepernsiHyTH pobounii apkyi B Excel, He 3MiHIOIOUM aKTUBHOT KOMIpKU?

13. Sk B Excel 3anmoBHUTH PsIIOK KOMIPOK T€OMETPHUYHOIO MPOTpeciero?

14. Yuwm Binmpi3HsAIOTbCA aOCOMIOTHI Ta BIIHOCHI ajipecu KoMipok B Excel?



Bapianm 5

1. Sk y Windows nociimoBHO NeperisiHyTH BCi BIAKPUTI BTOPHHHI BikKHA Iporpamu?

Sk B oneparniiiHiit 00001 Windows 3MIHUTH Ha3BY IIKTOTPaMU JISSIKOT IPOTPaMH Ta caMmy

nikTorpamy?

Sk 3mianTH po3mip BikoH Windows?

Sk y pemakropi Word 30epertu TOKyMeHT B iHIIOMY (opmari?

Sk y penakropi Word mIBHIKO MOBEPHYTHUCS JI0 MOTIEPETHHOTO MOJOKEHHS Kypcopa?

Sk y penakropi Word ckomitoBaTu cTuiib oopmiieHHs pparmeHTa?

Sk y penakropi Word BcTaHOBUTH 30UTBLIEHUH 1HTEpBal MK ab3ariamu?

Sk y penakropi Word BcTaBisiTh BEpXH1 Ta HUXKHI 1HAEKCH?

Sk y penakropi Word BuganuTi BCTAaHOBJIEHI HOMEPU CTOPIHOK?

0. Sk y pemakropi Word meperyisiHyTH TeKCT Nepe JPYKOM, 3MIHUTH KUTBKICTh CTOPIHOK
nepersny?

11. Sk no xomipku Excel 3anectu TekcToBy 1H(OpMALIitO, IO MOYUHAETHCS 31 3HAKY PIBHOCTI?

12. SIki BUM BUPIBHIOBaHb TEKCTY MOYKHA 3aCTOCOBYBATH B KoMmipkax Excel?

13. V yomy mosisirae mpu3HAaYEeHHST Mapkepa 3armoBHeHHs B Excel?

14. Sk B Excel noOynyBatu aiarpamy 3a JaHUMU TaOauIi?
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